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Welcome to Tinana State School
A Community School which invites
and
values your active involvement
and participation
Principal - Colin Keast
Deputy Principal - David Burns
Telephone 07 4120 8000

Fax 07 4121 3148
Email the.principal@tinanass.eq.edu.au




1.

OURMISSION STATENENT

To provide relevant quality education

within a supportive environment

Principal — Colin Keast

SCHOOLAIMS

To establish and maintain cordial relations amongst all the people of the
school - students, staff, parents and administration

To foster co-operation
To have all grievances openly discussed

To encourage students to work together effectively and to understand one
another

To promote respect for human dignity and human differences

To keep dlive in each student the desire to learn and to give to each student a
feeling of achievement at his or her own level of ability

To foster self respect and self confidence in each student

To impart knowledge, skills and understanding to the highest standard possible,
commensurate of course with the abilities of the individual



BRIEF HISTORY OF
TINANA SCHOOL

Tinana School opened its doors on 31 May 1875 with an enrolment of 41. Tinana was one of
the first state schools to be established in Queensland. The school was established on 36
acres, 16 of which were set aside for a horse paddock for the students. The size of the
school reserve was rather surprising as in those days it was common for 2 acres to be allotted
for schools. Today, over 125 years down the track, we must be grateful for the forethought
that gave us our spacious school grounds.

Problems encountered by a school student in 1875 included danger from wild cattle being
driven down the road, snakes, white ants and lack of playground space due to the heavily
timbered nature of the grounds.

Extracts from the Inspector's report in these early years highlight the difficulties these men
encountered. "Very wet year. Covered, mostly on horseback 3278 miles." was one succinct
comment. He also noted, "The first class (infants) is backward and badly instructed - the
writing....is mere scribbling." He also commented unfavourably on the low windows in the
school which allowed the children to be distracted by passing teams.

One of the requirements of a Head Master was that he should be married, and matrimonial
aspirations figured heavily in job applications at the time. The Head Master's wife of course,
had to teach sewing to the girls, with no extra remuneration.

A hundred and twenty-nine years on, Tinana School presents a very different picture. The
enrolment is now over the 400, with 50 enrolled in the Pre-School. The spacious grounds
are dofted with modern double teaching classrooms, tastefully landscaped, and if the
children still do look out the windows, it is the roar of busy highway traffic that distracts
them, not the clip clop of the passing team:s.

Tinana School keeps up-to-date with modern technology and the pioneers would be
amazed to see our students working with computers, various modern teaching aids
designed to make learning more interesting and meaningful. Tinana School is now
connected to the Internet, so we have the resources of the world at our fingertips.

The grounds of Tinana School are one of its finer assets. The children are able to exercise and
play, invent age old games of make-believe on the adventure playground, use the new
multi-purpose court, cricket pitch or play a variety of sports on our large oval. Our surrounds
are also "environmentally friendly" and the students are encouraged to plant trees and tend
the gardens to create a leafy barrier around the classrooms.

The greening of our school confinues with the Rainforest providing a cool alternative. Trees
are added regularly and we are extremely proud of the development of this area The
completion of the new oval with irigation certainly assisted the school in many ways. Tinana
School celebrated its 125" Anniversary on 31 May 2000.

We think the pioneers would thoroughly approve of the
progress of "The Old Bush School."



TEACHING STAFF

Year 1 Teachers

Miss Sam Waldron
Mrs Stacey Dodd

Year 4/5 Teachers

Mrs Tweed Anderson

Year 2 Teachers

Mrs Sarah Trevant (0.6)
Mrs Robyn Yates (0.4)
Mrs Melita Weeks

Mrs Carolyn Hecker

Year 5 Teachers

Mrs Shane Sanderson

Ms Jessie Reid

Year 3 Teachers

Mrs Sandy Morris (0.8)
Mrs Jan Brake (0.2)
Mrs Jo Commins (0.8)
Mrs Trish Evans (0.6)
Heather Roberson (0.4)

Mrs Patrice Jansson

Year 6 Teachers

Mrs Therese Dixon
Miss Shannon Lominga

Mrs Theresa Upton

Year 4 Teachers

Mrs Jocelyn Kemp
Mr Steve Patch

Year 7 Teachers

Mr Richard Franklin

Ms Denise Doyle

ADMINISTRATION

PREPARATORY YEAR

Principal

Deputy Principal
Business Service Manager
Administration Officer
AAEP

Mr Colin Keast

Mr David Burns

Mrs Lisa Beu

Mrs Christine Preston

Rebecca Blender

Teachers

Teacher Aides

Mrs Jo Finn (0.5)

Ms Julie Bailey-Pratt
Mrs Helen Brain (0.6)
Mrs Jan Brake (0.4)
Kym Symington (0.5)
Miss Jane Clarke
Mrs Lyn Newman

Mrs Annie Coulch

MUSIC SPECIALISTS

SUPPORT STAFF

Instrumental Music
Woodwind/Brass

Strings

Miss Marnie Bausang
Mrs Suzanne Richardson
Mr Stuart Scullett-Dean

Librarian

Learning Support

Special Education

Phys Education
LOTE (Yr 6 & 7)

Mr Tony Hain

Mr Terry Rowsell

Ms Kate Golusin

Mr Josh Halley

Frau Christine Lidner

Frau Janet Olds

TEACHER AIDES

TUCKSHOP CONVENOR

Special Needs

Mrs Lisa Ritchie, Mrs Beryl
Sutcliffe,

Convenor

Mrs Kaye Suter

ISIEP

Mrs Sue Coverdale

ROAD CROSSING SUPERVISORS

Primary

Mrs Roz Turner, Mrs Pattie
McBride

Supervisors

Mrs Karen Forgacs

Mrs Nicole Shipp

GROUNDSCARE

ANCILLARY STAFF

Janitor/Grounds

Mr Peter Osmond

Cleaning Staff

Mrs Narelle Grainger
Mrs Gail Quinn
Robert Watson

Isabelle Moestart




'STAFFROO

I

Yool
uoySELpY |

T

_ ¥ HI0T8 B

e
N

_ m._.m.__D_._.— ﬂ V—Qon—m

PURPOSE

W ¥a01a

MULIT

i ‘
SIF1101
_. ;

H X208

YAV ATTINISSY

dVIN TOOHOS



PRIVACY STATEMENT

ENROLMENT

The Department of Education is collecting the information on this form for the purpose of school
enrolment and student management. Personal information collected by the Department is protected
by the Queensland Government’s Information Standard 42 — Information Privacy.

However, in accordance with information Sharing Protocols and Memoranda of Understanding, some
of this information may be passed on to government agencies. Some of these state government
agencies include Queensland Health, Queensland Transport, Queensland Police Service and
Department of Families. The Commonwealth Government, through Cenftrelink, may require information
for matching purposes in relation o the payment of benefits to some students.

Personal information on the enrolment form can be disclosed to other third parties without the
individual’'s consent where authorised or required by law.

ATTENDANCE/ACHIEVEMENT/BEHAVIOUR

While students are enrolled in and attend state schools, school staff will collect personal information
about their academic performance, attendance and behaviour for the purpose of monitoring their
educational progress and providing educational programs to suit the needs of the student.

Year 3, 5 and 7 student names are passed on the Queensland Studies Authority for the purpose of
issuing individual reports in relation to the assessment of numeracy and literacy skills of students.

This personal information can be disclosed to other third parties without the individual's consent where
authorised or required by law.

WELLBEING, PROTECTION AND SAFETY

During a student’s attendance, the Department of Education may also collect personal information
that relates to the wellbeing, protection and safety of the student. This personal information may be
passed on to agencies such as Queensland Health, Queensliand Police Service and Department of
Child Safety in accordance with Education Queensland’s Student Protection Policy and other policies
relating to student behaviour.

This personal information can be disclosed to other third parties without the individual’'s consent where
authorised by law.

CHIILDREN AND YOUNG PEOPLE IN THE CARE OF THE STATE - DATA MATCHING
The Department of Education and Department of Families conduct a data-matching program fo
improve school achievement outcomes for children and young people in care.

The data-matching program involves a comparison, through a unique identifier, of certain personal
information of children and young people in care and those children of similar age in the general
school student population, including those who have specific needs. This personal information may
include:

Achievement levels’

Retention rates;

Age;

School year levels;

School disciplinary absences; and

Student movement between schools.

You may obtain further information about Queensland Government’s privacy regime
contained in Information Standard 42 — Information Privacy at
http://www.iie.gld.gov.au/informationstandards

If you have any questions about privacy or access to information, you may contact Education
Queensland’s Privacy Contact Officer on 3237 0546.




Prep Information
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SAMPLE OF WRITING

Please encourage your child to use this form of writing.

Thisis The Begmmervs A//g%mbef

b ATy
hij'k/mm
O/aolrsfu

ABC DE FG
HI JKLMN
OPORSTU

They are sloped
They all start at the top
They never join

______



School Routine

Term Dates For 2008 -

Semester 1
Term 1 Tuesday, 29 January — Friday, 4 April
Term 2 Tuesday, 15 April — Friday, 27 June
Semester 2
Term 3 Tuesday, 15 July — Friday, 19 September
Term 4 Monday, 6 October - Friday, 12 December

Pupil Free Days 2008 -

e 24 & 25 January

e 14 April

e 14 July

« 20 October + 1 Ministerial Day to be nofified

ARRIVAL AT SCHOOL
School commences at 8.55am and students should be at school prior to the first bell at
8.45am.

Teachers who arrive at school early have come to prepare for their classes and not to act as
child minders. Please take this intfo account and adjust your child's time of arrival at school
accordingly. Students should not arrive at school prior to 8.00am unless for a specific reason
eg band. All children arriving before 8.00am must sit on the seats outside the administration
building. Prior arrangements need to be made with administration. A Bell will ring at 8.00am
to let children go and play or go to classroom.



DISMISSAL - DEPARTURE FROM SCHOOL

Tinana State School operates a Staggered Pickup Program from the front car park. This
involves two separate pick up times.

Group 1 (Eldest in the family from years 1-3 and their younger siblings) assemble under the
covered play area at 2.55pm and are walked down to the gate for a 3.00pm pick up.

Group 2 (Eldest in the family from years 4-7 and their younger siblings) assemble under the
covered play area at 3.00pm and are walked down to the gate for a 3.15pm pick up.

Prep students are released at 2.45pm each afternoon and can be picked up from the prep
classrooms. Any prep students not picked up willremain in the classroom to be picked up by
an older sibling and will join Group 1 or 2 to be walked to the front gate as usual.

Please note that Staggered Pickup Program applies to those parents who use the main car
park at front of school.

Parents who need to pick up their children early need to let the school know by phone or in
writing so your children can be placed in Group 1.

Parents who collect students each afternoon in private vehicles are asked to ensure that the
students are not left to wait for long periods after dismissal time.

Parents who collect students each afternoon are asked to observe safety regulations with
regard to parking vehicles and to ensure that the marked crossings are used for the safety of
all.

Parents should not park in the staff car park without prior approval. Your co-operation in this
matter will help to ensure that there are no accidents.

THE SCHOOL DAY

8.00am - 8.30am | Early Arrivals supervised by Admin

8:30am - 8.45am | Morning Fitness Program

8:45am First bell (ALL students should be at
school prior to this time)

8.55 Second Bell

9.00 - 11.00 First Session - 2 hour teaching block

11.00 - 12.00 Lunch Break

12.00 - 1.30 Second Session - 1.5 teaching block

1.30 - 2.00 Afternoon Tea

2.00 - 3.00 Third Session - 1 hour teaching block

As the first session is longer than usual, each class has a 5 — 10 minute Fruit or Vege Break
during this session.
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All students bring a piece of fresh fruit or vegetable — examples apple, orange (peeled
please) mandarin, banana, pear, plum, grapes, strawberries etc — carrot, cucumber,
capsicum, celery, beans etc. — any fresh fruit or vegetable that your child likes to eat.

Students are not allowed to eat anything other than fresh fruit or vegetables during this
break - NO processed foods — chips, rollups, fruit bars, muesli bars, finned fruit etc. These
items may be consumed during normal lunch and afternoon tea breaks.

Students without fruit or vegetables are allowed to have a drink of water only at this break.
This is part of the Healthy School’s Program which identifies ways of encouraging our students
to become more active and eat more healthy foods - particularly fresh fruit and vegetables.

Before school and during lunch breaks, students are not allowed on verandah, nor in the
classrooms unless they have jobs to carry out or they have been sent for by their teacher.

On arrival at school each morning students are to place their ports in the racks outside their
classrooms and wait for teachers to arrive. As some school bags are very similar, it might be
a good idea to paste a picture on Year 1 bags for quick identification, as well as their name
and year.

Lunchis at 11.00am. Students eat and remain seated until they are dismissed. Hats must be
worn when playing. When the bell is sounded at 11.55am, students must visit the toilet, wash
hands, have a drink and line up ready for school again.

Afternoon Tea is at 1.30pm for 25 minutes only. Therefore students are to eat their affernoon
tea, have a drink, visit the toilet and wash their hands ready to go back into school. Fifteen
(15) minutes of play is allowed.

Please note the following points of school policy as they are essentfial to the safety of
students.

1. Nostudentis allowed out of the school grounds once he/she has set foot within the
area without written parental permission

2. Students should come directly to school and return directly home

3. If you want your child to leave early on any occasion, please ring the school office
or send a note to that effect to the class teacher. Parents are requested to collect
children from the classroom.
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ROAD CROSSING SUPERVISOR

The Road Crossing Supervisor works Mondays to Fridays 7.55 - 8.55 and 2.55 - 3.25 for students
who need to cross the main highway ie Gympie Road. Students and parents must obey
his/her instructions and cross only when requested. Please ensure all parking regulations are
obeyed to avoid the possibility of an accident.

STUDENTS LEAVING SCHOOL GROUNDS
Leaving the school grounds between arrival and dismissal is NOT generally permitted.
Students may leave the school during lunch only (11.00 — 12.00) in the following cases -

(a) Students who return home for lunch daily, a written request to the class teacher from the
parents at the beginning of the school year is necessary. A form is available at the office
to be filled out at fime of enrolment regarding your wishes for your children at lunch time.

(b) Students wishing fo purchase lunch at the service station between 11.00 and 11.30 only.
Students will not be allowed to do this unless they have written permission from their
parents or parents have completed the form available at the office at fime of enrolment.

SMOKING
Government regulations state that smoking is not permitted on school premises/grounds.

DRIVING INTO SCHOOL GROUNDS

The parking area of the Administration Block is not a pick-up or set-down area, except for
vehicles with disability access. Students must still be let off and picked up from the official
roundabout car park. On wet afternoons, it would be preferable for students to get wet
walking the short extra distance than to be involved in an accident in the administration
parking area. Past history seems to indicate there will often be times during summer that we
will have storms at the wrong time for us - just on 3 o'clock. If the storm occurs before the bell
has rung, we'll keep the students in the classrooms for their own safety. You will need to
collect your children from the classroom.

We also ask that parents not park across the exit from the administration car park when
picking up students in the afternoon. This not only delays people from leaving the car park,
but of course, it is illegal to park across a designated exit. Please do not use the gateway as
a pedestrian entry to the school grounds.

Vehicles are NOT permitted to drive into school grounds or administration car park. Students
must alight from the car park and be collected at the car park.

ILLEGAL PARKING. The co-operation of parents of school age children is sought by the Police
Department in an attempt to reduce the incidence of illegal parking in the vicinity of the
school.

The various offences are in relation to -
(a) Parking in no standing area
(b) Double parking
(c) Parking on pedestrian crossings
(d) Parking in a bus zone during the designated times.

Angle parking is allowed outside the school grounds on the highway.
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TRANSFERS
If you are moving and a change of school will be involved, you must inform Administration.
When you arrive at the new school, a fransfer will be requested.

In addition the school will provide an information statement regarding your child's school
work at this school. Please let us know at least a few days in advance of your intention o
transfer so that this information can be collated.

ABSENCES

In the event of a student being absent or having to leave early for any reason, please oblige
by sending a note to the class teacher. This prevents any misunderstanding and ensures the
safety of your child. Verbal messages by the student are noft sufficient. Late arrival must also
be accompanied by a note. Parents may ring the office with this information. Children
leaving school early must be picked up at the classroom.

Please note that, by law, we are required to report any long term unexplained absences
from school which may then be investigated by the police.

PARENT CONCERNS

If any problems arise with regard to your child at this school, please contact the office to
arrange a meeting with your child’s teacher. If these concerns continue an appointment
can be made through the office to discuss matters with the Principal/Deputy Principal and
make him/her aware of the problems.

Many times parents have been misled by inaccurate reporting of incidents by students.
Please remember a problem aired is a problem shared.

MONEY COMING TO SCHOOL

Would parents please ensure that any money sent to school for any purposes other
than tuckshop is to be placed in an envelope with the student's name, grade and !
particular item or excursion they are paying for, clearly marked on the front of I, &
envelope.

As large amounts of money pass through the school it becomes difficult and time
consuming to identify different amounts without this information.

Parents are also asked to note the date money MUST be returned. Monies arriving ;
late CANNOT BE ACCEPTED because of banking and related bookings and the extra burden
it places on administrative time. This is EXTREMELY important and we ask parents to co-
operate in this matter. Eftfpos and Credit Card are now available in the office for your
convenience.

UNPAID FEES/LEVIES

Statements will be sent out each term to remind parents of unpaid fees/levies and these are
required to be paid as soon as possible. If you require a part payment option, we will be
able to set this up after discussion with the Principal or Business Services Manager.

Please note students with significant outstanding debt, may be excluded from extra-
curricular activities while these accounts remain outstanding.

All fees/levies are able to be paid in advance, and the office has EFTPOS and Credit Card
facilities to help with this option.

TELEPHONE CALLS RE PUPILS

All telephone calls relating to students will initially be dealt with by Administration staff. If we
feel you are best to talk to a teacher you will be fransferred to the person concerned,
provided it does not interrupt class teaching time. If you wish to discuss the matter with the
principal or deputy, please indicate when phoning.
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Mobile Phones &
Electronic Devices

The following guidelines relate specifically to the appropriate student use of mobile
telephones and similar electronic devices at Tinana State School:

1. Devices must be stored and used in the school office only.

2. Devices may not be brought to school unless they are accompanied by an
explanatory note from the student’s parent/carer.

3. Devices will not be allowed on excursions or camps under any circumstances.
Parents wishing to contact their children should contact the school - the school will
then contact a supervising teacher. For events that occur out of school hours,
parents can be provided with the number of a school mobile phone carried by
school staff.

4. Devices will be confiscated under the following circumstances-

e They are discovered in a student’s possession without appropriate permission or
being used outside of the school office.

e They are found in school grounds.

Confiscated items will be available for collection by the student’s parent/carer at the
school office.

5. Devices are stored and used at the owner’s risk. No liability will be accepted by the
school in the event of the loss, theft or damage of any device unless it can be
established that the loss, theft or damage resulted from the department’s
negligence.

MP3, IPods/CD Players/Electronic Games etc are considered non-essential to the learning
program and are not permitted at school.

Education Queensland:

“Schools and colleges can make reasonable rules about what students can
and cannot bring to school. They can ban anything that is illegal, dangerous
or is likely fo cause disruption or harm to the smooth running of the school and
the education of students.

The use of mobile phones, pagers, portable CD and MP3 players, personal
digital assistants and similar electronic devices in class is disruptive to the
learning environment of all students and should be discouraged. Students
wishing to use these devices in special circumstances should negotiate
arrangements with relevant school/college staff.”

. 04/19208

14



SCHOOL NEWSLETTER - TINTAKS

A school newsletter is published each second WEDNESDAY and copies sent
home with the OLDEST child in each family. Details of coming events, news of
school activities and educational news items are published.

If you do not receive a copy each fortnight, please let your child's teacher or the
office know. If your oldest child is absent from school, please remind another member of the
family to collect the newsletter from the appropriate classroom.

LOST PROPERTY
Very few items are genuinely lost or stolen. Most of them are unclaimed.
Please clearly name allitems (if named it can be returned to student).

All unclaimed property is placed in under A Block (library). This is displayed in the covered
play area at regular intervals.

STUDENTS RIDING BIKES TO SCHOOL AND ACCEPTING LIFTS
FROM STRANGERS

Parents are asked to impress upon their children the
importance of observing the rules of the road when riding to
school. Also the importance of not accepting lifts with
strangers must be emphasised. Bicycle racks are found in
three separate locations. Please ensure your child uses the one closest to his point of exit.
Securing bikes is recommended.

Head ijpury is the cause
of death in up to 80% of
cycling deaths, sO keep
¢ .. your hcad in a helmet.

£ QUEENSLANDZS
@2 TRANSPORT =

The wearing of bicycle helmets by cyclists is COMPULSORY.

INFECTIOUS DISEASES
The following are common diseases and the time your child is to remain at home -

Measles 4 days from onset

Mumps 9 days from onset

Chicken Pox 5 days from spots appearing

German Measles for at least 4 days from first appearance of rash, OR UNTIL MEDICAL

CERTIFICATE OF RECOVERY IS FURNISHED.
We have a complete "Time Out" chart at the school so please call if you
have any concerns re your child's illness.

Conjunctivitis Until discharge from eyes has ceased
School Sores (Impetigo) Exclude until treatment has started. All sores to be covered
HEAD LICE

Parents are asked to regularly check their children's hair for infestations of head lice. At
various times outbreaks of head lice do occur and we seek your co-operation in ensuring
that your child's hair is regularly checked to endeavour to control the problem.

ISSUE OF MEDICATION

Following departmental policy on the issuing of medication at school, a medical permission
form, available at the office, must be filled in by the parent before prescribed medication
can be given.

Medication must be sent in the original container which has specific times eg. 12.30 on which
medication is to be administered as well as the quantity eg Sml of medication to be
administered, clearly marked on the container by the pharmacist. NB. The direction "Give 3
times daily" is not sufficient. Parents will need to alert the Doctor and/or Pharmacist of this
requirement at the time of prescribing the medication.
Non-prescribed oral medication (eg.Panadol) will NOT be administered even with a letter of
consent from parents.
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Code Of School Behaviour

Our school has a Responsible Behaviour Plan for Students based on rights, rules and
responsibilities.
In short

1.

Each teacher develops their own class Responsible Behaviour Plan for
Students which is aligned to the school plan and is jointly negoftiated
with the students at the beginning of the school year. In addition to this
we operate a Reflection Room for incidents of a more serious nature
where students reflect on their choice of action. This is conducted in a
designated room during the lunch break and is manned by the
teaching staff on a roster basis

Teachers have the right to teach.

2. Students have the right to learn.
3.
4
5

Students and teachers have the right to feel safe and happy.
We all follow a Code of Conduct.
We all take responsibility for our actions.

To balance our behaviour management plan we also have a behaviour reward system in
place. We believe that it is important to acknowledge and reward the positive contribution
that most of our students make to our school community. This system has three levels — Gold,
Silver and Bronze. Gold and Silver students receive a Behaviour Reward Certificate and
participate in a special activity at the end of each term. Bronze students participate in a
Social Skills program with the Principal or Deputy Principal.

Tinana State School has a Behaviour Agreement that is required to be signed by both parents
and students at time of enrolment. This Agreement will be discussed with all parties during an
enrolment interview with the Principal.

Tinana State Schog|
r_x"""-'m"“x_l
Gold Award

Fresemted To
Jimmy Stnith

Fpr Expellent Befavionr

Term 1, 2000
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Community Behaviour Code

Our Schoolis as follows:
A) SAFETY
School community members will through action or inaction behave in a lawful and
responsible manner that promotes the physical or emotional well being of themselves or
others.

Safety is exhibited in such conduct as:
a) Safe use of equipment
b) Acknowledgment and respect of the personal space of self and others
c) Following of school rules and routines
d) Moving safely through the school environment
e) Resolution of conflict without violence
f)  Wearing clothing appropriate to the school context

B) EFFORT

School community members will be mindful of the fact that the primary aim of
schooling is student learning. Each member will actively endeavour to meet their
responsibilities to the school environment to the best of their ability.

Effort is exhibited in such conduct as:
a) Working to best of one’s ability
b) Effective management of time
c) Contribution to life and activities of the school
d) Cooperation in support plans
e) Seeking help through appropriate means

C) RESPECT

School community members will treat each other with courtesy and consideration at all
times, being mindful of the rights and differing responsibilities, viewpoints and beliefs of
each person. Such courtesy will be reflected in both action and communication.

Respect is exhibited in such conduct as:
a) Courteous and considerate tfreatment of self, others and property
b) Demonstration of an awareness of the rights and feelings of others
c) Appropriate communication
d) Support of school expectations
e) Maintaining positive relationships with all school community members

D) SELF-RESPONSIBILITY

School community members will endeavour at all times to make appropriate behaviour
choices relative to the social context, and accept consequences for the outcomes of
their actions.

Self-Responsibility is exhibited in such conduct as:

a) Following instructions of supervisors

b) Making appropriate choices without supervision

c) Accepting responsibility and consequences for own behaviour in any given
situation

d) Being prepared for the required task

e) Conforming to routines and procedures (and changes to these)

17



Processes for facilitating standards of positive behaviour
and responding to unacceptable behaviour

Tinana State School recognises that different students require different levels of support in
relation to the nature of strategies and number of personnel in order to be able to uphold
or at least operate within the behaviour code of the school. These levels assist teachers,
parents and support personnel to recognise their roles and responsibilities and support
networks in assisting the individual student.

Levels of Student Behaviour Support

Level 1 Self-Managed (Student alone)
School Response — Whole school behaviour support

Teacher Response — Class Management Plan

Level 2 Self-Managed + Teacher Support

School Response — Targeted behaviour support
Teacher Response — Class Management Plan

Level 3 Self-Managed + Teacher Support + Parent
School Response -Targeted behaviour support

Teacher Response as above, with possible addition of parent-requested strategies

Level 4 Self-Managed + Teacher Support + Parent + Behaviour Teacher/Deputy
=h&Hh

School Response — Targeted behaviour support / Intensive Behaviour Support

Teacher Response — As above + use of Crisis Plan of School-wide Plan

=h&4 > b

School Response — Targeted behaviour support / Intensive Behaviour Support

Teacher Response — As above + Possible Individual Behaviour Management Plan

And possible Risk Management Plan
*NOTE At Level 5 formal referral to other agencies and support personnel may also take
place. Informal approaches to such personnel, including the Guidance Officer, may be
instigated by the class teacher as early as Level 2.
At any stage during this process Administration may make the decision to recommend

Suspension or Exclusion as per School Responsible Behaviour Plan for students.

18



Curriculum

INTERNET USAGE AGREEMENT
It is school policy that all students sign an agreement on Internet Access. The internet can
provide students with valuable learning experiences.

The internet gives access to information on computers around the world. The school of
course is unable to control what is on those computers. You will all know that a very small
part of that information can be illegal, dangerous and offensive.

Teachers at Tinana School will always exercise their duty of care. However protection
against exposure to harmful information should depend finally upon responsible use by
students. It is for this reason that we have an Internet Agreement, which we ask students
to read and sign in the presence of their parents. This form will be signed at the enroiment
interview.

CURRICULUM

Key learning areas are English, Mathematics, Studies of Society and Environment, Health and
Physical Education, Science, Languages Other Than English (German), Information
Technology and the Arts (Music/Art). Specialist teachers are appointed for Health and
Physical Education, Music and Languages Other Than English. In 2005, integrated Outcomes
Based Planning and programs will continue to be a focus for the school.

INSTRUMENTAL MUSIC

The school offers Instrumental Music courses in woodwind, percussion and strings. Children
who wish to join the course will be expected to buy an instrument and practise regularly. A
concert and string band are now fully operational. Children in these bands are expected to
attend practices each designated morning from 8.00. It is expected that when a student
joins our instrumental music program they give a commitment to remain in the program.
Students who withdraw from the program before this time will not be allowed to rejoin that
program at a later stage except under special circumstances. For more information, please
contact the school.

RELIGIOUS EDUCATION

Religious Education is held at the school weekly. All students will be expected to attend
these classes unless we are advised in writing to the contrary. Parents are asked to advise in
writing of any change of religion after enrolment.

HOMEWORK
New homework guidelines for Queensland state schools will help children establish a
balanced lifestyle that allows time for activities with family and friends.

The guidelines provide our school with the chance to develop our own homework policy
in consultation with parents, to ensure a common-sense framework for students, teachers
and parents.

The homework guidelines for different age groups are as follows:
In the Prep year, generally students will not be set homework
- Homework in Years 1,2, 3 could be up to - but generally not more than - an hour
each week

- Homework in Years 4 and 5 could be up to - but generally not more than - 2-3 hours
each week

- Homework in Years 6 and 7 could be up to - but generally not more than - 3-4 hours
each week

19



For our younger students, it is important that parents get involved by reading books to
them and encouraging them in a range of activities.

For the older students, parents can help them balance the amount of time spent
completing homework, watching television, playing sport and doing part-time work.

Good communication between teachers, students and parents is also very important to
ensure students reach their full potential.

STUDENT PROGRESS REPORTS

All students will be issued with a written progress report twice per year. The information
contained in this report is a summary of your child’s achievement in learning areas studied
over the reporting period. This report is one of a number of strategies used by our school to
communicate with you throughout the year about your child’'s achievement, effort and
behaviour.

Commencing 2008, all student achievement will be reported to students using a 5-point
school (e.g A-E/ Very High to Requires Support)

Parent teacher interviews will also be offered to discuss your child’s progress.

PARENT/TEACHER INTERVIEWS - (REPORT CARDS)
The home and the school are the two agencies responsible for the education of your child.

It is therefore very important to have a close and continuing communication between the
two - home and school.

Written report cards prove at the best a poor one-way communication between the two -
home and school. Report Cards are issued af the end of 1st and 2nd Semester.

Oral reporting provides an opportunity for the parents and teacher to meet and share
information they have gained about a student. Parents can provide a deal of information
which will help the teacher understand better the child you place in his or her care for so
many hours of his/her waking time. Interviews to discuss your child’s progress are held the last
two weeks of Semester 1 & 2.

Outside these times, parents wishing to have an interview or raise concerns with teachers
should arrange with the teacher concerned, a suitable time before or after school. Teachers
are unable to arrange interviews with parents during teaching time. Interviews before or after
school are welcomed and encouraged.

Teachers will be holding meetings for parents to discuss the operation of their teaching
space as early as possible in Term 1.

Matters to be discussed include subjects for which the teachers are responsible,
expectations regarding homework etc and to answer any questions regarding their
individual spaces. Parents are urged to attend these meetings and will be notified early in
the year as to when each meeting will be held.

Through the Year 2 Net and Year 3, 5 and 7 tests, parents will be given the opportunity to
discuss these results at various times throughout the year.
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School Dress Code

Tinana State School is a strict uniform school. We have the support of our Parents and
Citizens' Association to promote 100% adherence to the uniform. Our student dress code
consists of an agreed standard and items of clothing, which includes a school uniform that
Tinana State School students wear when:

. attending or representing their school;
. travelling to and from school; school pride;
. engaging in school activities out of school hours.

The Tinana State School Parents and Citizens’ Association supports a student dress code
policy because it believes that a student dress code provides clothing that aims to
contribute to a safe and supportive teaching and learning environment through:
. ready identification of students and non-students at school;
. fostering a sense of belonging; and
. developing mutual respect among students by minimising visible evidence of
economic or social differences.
. promotes an effective teaching and learning environment by eliminating the
distraction of competition in dress and fashion at the school

The Tinana student dress code reflects school community standards and is consistent with
occupational health and safety and anti-discrimination legislation.

We will actively encourage our students to take pride in themselves and their school. One
way in which this may be achieved is through adherence to the school’s dress standards.
As the parent/carer and provider of your child, we seek your support in this matter.

Inappropriate dress refers to clothing or apparel worn by students that is deemed to be:
. Offensive;

. Likely to disrupt, or negatively influence normal school operations;
. Unsafe for student or others; and
. Likely to result in arisk to health and safety of student or others.

In circumstances where inappropriate or unreasonable dress is worn, appropriate action
will be taken.

Girls Summer Uniform:

UNIFORM - GIRLS:

Shirt: Red Polo Shirt

Box pleated skirt /Shorts/Skorts - Black

(Skirt - 2 pleats only at front and back please)

Boys Summer Uniform:

UNIFORM: BOYS:

Shirt: Red Polo Shirt

Shorts: Black Stubbies or Rugger style

Boys and Girls Winter Uniform:
Track suit - black pants/red jumper or red school jacket available from P&C Uniform Shop.

Hats: Footwear:
Hat (both girls & boys): Black hat with school Fully enclosed shoes
emblem.

HATS TO HAVE WIDE BRIM f,m:(:s%ks

(MIN 65 centimetres)

Jewellery: Hair:

Watch Collar length hair is to be plaited,

Small plain sleepers or stud earrings
Medical alert bracelet or necklace
ltems of significant religious belief with
nofification to administration

braided or tied back with
appropriate  accessories  (red or
black. Conservative hairstyles are
accepted at Tinana State School.
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GENERAL INFORMATION

ACCIDENTS

All minor injuries will be dealt with at our First Aid area and parents will be called after /f-('_)\\
assessing the injury. The school through the electricity account is an ambulance
member and an ambulance will be called immediately if it is considered (n m,

¢=20-0

necessary.

EMERGENCY CONTACTS

Please ensure that addresses, phone numbers and emergency contacts are kept current in
case we need to contact you in a hurry. You, as parents/caregivers, have a responsibility fo
your child and the school in your Duty of Care to keep the school informed of changes.

DENTAL CLINIC

A free clinic visits the school each year. All children are eligible for this treatment from a
qualified dentist. Forms will be sent home close to visiting time. Eligible students can attend a
van in the area if treatment is required at any time. (West and Central Schools). Dental Van
can be contacted on 0418 195 168 or the clinic on 4123 4441.

BOOK CLUB

The school operates a Book Club on a once per two months basis. Students are given
brochures of the latest children's books available and if they so wish may place an order with
the school. The books are those recommended by teacher librarians and other experts on
children's books.

The school benefits by receiving free books and bonuses.

BOOK CLUB ORDERS MUST BE RECEIVED BY THE DUE DATE OR MONEY WILL BE RETURNED

SCHOOL BANKING

School banking is conducted on Wednesday. Bank book/money is collected in class and sent
to withdrawal room adjacent to Year 3 room where a parent volunteer collates deposits. New
account forms available at office.
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COMMUNITY

PARENTS AND CITIZENS ASSOCIATION & TINANA SCHOOL
TUCKSHOP MANAGEMENT COMMITTEE

Our school is most fortunate in having a parent body providing for the many needs of the
school. We are justly proud of the work which has been done by so many interested people.
We urge your support of the P & C Association in the school.

P & C meetings are held on the LAST TUESDAY of every month at 7.30pm in the staff room.

Tinana School Tuckshop Management Committee meetings are held once per term at
1.30pm in the tuckshop. Dates are notified by newsletter.

The school tuckshop is operated by the Tinana School Tuckshop Management Committee
and is staffed by parents/helpers who volunteer on a roster basis. Tuckshop helpers are
required o help on tuckshop days. If it is possible for you to help, please contact the school
stating which days would suit you best. A special form accompanies your admission form.

All parents are most welcome and encouraged to attend the monthly meetings as above.

TUCKSHOP DAYS: Tuckshop operates on TUESDAYS and FRIDAYS. At the start of the new
school year tuckshop will be held on the FRIDAY not the first day

Uniform Shop

Uniforms (new & 2nd hand), Hats, Chair bags are all available at the Uniform Shop on
Monday, Wednesday and Fridays from 8:00am fill 2:00am.

Hat Embroidery from Cheryl Rayner on 41223525

Other Suppliers
Sauvers Clothing Supplies — 347 Kent Street
B&H Designs, 136 Kent Street

School Chaplain

The Chaplain is employed at our school for two days per week and provides a pastoral care
type program for the students. This is a non-denominational position and provides our school
with an extra person for support for our students where necessary.

It is expected that the Chaplain will also be heavily involved in organising and running extra
school activities for the students.
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HOW TO ORDER YOUR TUCKSHOP

A parent is at the tuckshop from 8am to 9am to collect orders and money. After tally sheets
are totalled, the lunches are processed and placed in paper bags. This system allows parents
to guide their child in what food to order, thus encouraging healthy eating habits

ROSTERS: Participation is on a voluntary basis on a roster system

AIMS: 1. To set an example for the development of good eating habits
2. To provide nutritious food and where possible to keep foods low in
salt, sugar, fat and chemical additives
3.To aim for an overall net profit of approximately 25% to 30%

FULFILMENT OF AIMS:

1. We hope to fulfil the aims by providing ONLY NUTRITIVE FOOD from the following groups

(a) The Dairy Group

(b) The Meat Group

(c) The Vegetable and Fruit Group
(d) The Cereal and Bread Group

2. The following NON-nutritious foods will NOT be sold at the tuckshop on a regular basis.

(a) commercially prepared snack foods, with the exception of those which have a nutritious
value as indicated by the products label

(b) soft drinks and cordials

We have a Tuckshop Convenor who helps in organising and instructing new helpers on the
procedures. A copy of the procedure is on the wall of the tuckshop.
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SCHOOL BUSES

There is one official school bus operating at this school in addition to a private town bus. The
school buses are provided by the Transport Department to transport eligible STUDENTS to the
nearest school. To be eligible to use the school transport service, primary school children
must reside more than 3.2km from the school by the shortest trafficable route. Students within
the 3.2km distance can travel on the bus but will have to pay. Contact your local bus driver
for more information.

In February each year, a bus meeting is called and a "Conveyance Committee" elected for
the year. Parents of eligible students are invited to attend the meeting. If your children use
the school bus this is an important meeting at which to be present. Usually only one meeting
ayearis held.

BUS ROUTE 176 - Mr J Edwards (Ph 4123 1630) (Mobile 0408715800) Owanyilla/Bruce Highway,
5 Mile Road/River Road/Central Road/Bosel Road/Bus Service

BUS ROUTE 916 - Mr Pollock (Ph 41221057/0407 139372) Teddington - Springvale Road
Service (Administered through Parke State School)

QUEENSLAND TRANSPORT - 4121 8315 WIDE BAY TRANSIT - 4121 3719

CONVEYANCE ALLOWANCE
For students fraveling to school by private transport, financial assistance is obtainable
provided that -

(a) Conveyance is to the State School or State Secondary School nearest to their places of
residence

(b)  The students live more than 3.2km from the nearest State School;

(c) The students cannot tfravel to the nearest school by train or school road transport
service.

For further information on conveyance allowance please contact the Transport Department
4121 8315.

PARENT HELPERS

At present we have many parent helpers who come to the school on a roster basis and
assist in the school grades. They do not teach directly. These helpers have become
invaluable in the working of our school programs. If you feel you would like to be involved
in this work, please contact the classroom teacher. Most aides spend about half an hour
once per fortnight. Your child will also benefit from your involvement and interest.

CONTRIBUTION SCHEME (P & C ASSOCIATION)

To enable the school to remain abreast of current teaching methods, latest technology in
equipment, to provide art and craft material, sporting equipment and duplicating paper, as
well as audio-visual software for the students at Tinana School, it has become necessary to
run a contribution scheme as below per family per year (2 semesters in year) for all students
attending Tinana School.

The money may be paid as ONE yearly lump sum, as TWO semester payments.
Rate 1 child $20 -per year; 2 or more $35 per year.
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